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[TOJIOXXEHUE

0 3alUTe MePCOHAIBHBIX JaHHBIX PaOOTHUKOB U BOCIIUTAHHUKOB
COI'bOY «CadoHoBCKuit 1eTCKHI JOM-IITKOIa»

Hacrosimee [lonoxkenue o 3amuTe mepcoHaNLHBIX JAaHHBIX paOOTHHKOB M oOydaroumuxcs (naiee
[Tonoxenue) pazpaboTaHo ¢ HENbIO 3aMUTH HHOPMAIIHK, OTHOCSIICHCS K JIMYHOCTH M JIMYHOH JKU3HU
paborHukoB U oOyyatromuxcs COI'BOY «CadoHoBCKHit IeTCKHH AOM-IIKOay (Ianee -yupexIeHue), B
COOTBETCTBHHM C IYHKTOM cTtatbu 23, cratbeil 24 Koncturymuu Poccuiickoit @enepanuu, ['naBoi 14
TpynoBoro koznexca Poccuiickoit @enepanuu n OejrepalibHbIME 3aKOHAMH HOPMATHBHBIMH aKTaMu OT 27
mrona 2006 roma N9 149-03 «O6 undopmanmu, HHOOPMALHOHHBIX TEXHOJIOTHSX H O 3allUTe
uHpopmanuu», ot 27 uonst 2006 rogaNe 152-03 «O nepcoHaIBHBIX JaHHBIXY» (C H3MEHEHHSIMH Ha
23.12.2010).

1. O01ue monoxeHus

1.1. IlepconanepHple naHHele moOas HHGOPMALHs, OTHOCSINASCA K ONpPEACNEHHOMY HIIH
OIpe/eIIeMOMY Ha OCHOBaHWHM Takoi HH(popmaruu Qusndeckomy iHIy (CyOBEKTy NepCOHAIBHBIX
JIAHHBIX), B TOM 4HCJE ero (haMW/Ms, HMS, OTYECTBO, TOM, MECSIl, ]aTa M MECTO DOXNICHHS, ajpec,
CeMEHHOe, COLHANBLHOE, HMYILECTBEHHOE MOJIOXKeHue, oOpazoBaHHe, HpodeccHs, HOXOMABI, Apyras
uHpopMaIus.

1.2. [lepconanbuele nanHble paboTHHKA - uHGOpMals, HeoOXoauMas paboTONATENI0 B CBI3H C
TPY/JIOBBIMH OTHOLICHUSAMH U KacalOL[ascsi KOHKPETHOTO pabOTHHKA.

[TepconanbHble JaHHBIE BOCIIMTAHHUKOB - HH(pOpMAanus, HeoOXOauMas yYpexKIeHHIO B CBSI3H C
OTHOIIEHHSMH, BO3HHKAIOIIMMH  MEXIY BOCIMTAHHHKAMH, €ro  pOJMTENSIMH  (3a8KOHHBIMH
NPEJCTABUTENISMH) U YUPEIKICHHEM. ' ‘

1.3. O6paboTka NMepCOHATBHBIX AAHHBIX - AEHCTBUS (OMepaluyd) ¢ MepCOHAIBHBIMH JIAHHBIMH,
BKJIIOYass cOOp, CHUCTEMAaTH3allMio, HAKOIUIGHHe, XpaHeHHe, yTouHeHHe (0OHOBIEHHE, W3MEHEHHE),
MCIOJIb30BAHME, paclpocTpaHeHue (B TOM 4YHcie mepenady), oOe3nuuuBaHue, ONOKHpOBaHHeE,
YHHYTOKEHHE IIEPCOHATBHBIX JJAHHBIX.

PacmpocTpanenne nepcoHaNbHBIX JaHHBIX - JIEHCTBHA, HanpaBleHHblE Ha Iepenady
NEePCOHATBHBIX JAHHBIX OIpeACNEHHOMY K Kpyry IHIl (nepeiadya NepCOHAJBHBIX JAaHHBIX) HJIM Ha



NEepCOHAIBHBIX JaHHBIX B CpeACTBaX MaccoBod HH(oOpMauuu, pasMmelleHHe B HH(POpMaLHOHHO-
TEeJeKOMMYHHUKAIIHOHHBIX CeTSX WM NpPeJOCTaBIeHHe JOCTyIa K NepCOHAJIBHBIM JaHHBIM KaKHM-JIHOO
HHBIM CIIOCOOOM.

Mcronp3oBaHue MEPCOHAIBHBIX JAHHBIX - ICHCTBHS (Omepalnuu) ¢ NEPCOHAIBHBIMH JaHHBIMH,
COBEpIIAEMBIE ONEPATOPOM B LENAX MPHHATHA PEIIEHWH MM COBEPUICHHS MHBIX JEHCTBHH,
[OPOXKAAIOIUX IOPHIHYECKHE MTOCTIEACTBUSA B OTHOIIEHHH CYyOBEKTa NEPCOHAIBHBIX JAaHHBIX MM APYTHX
nun 100 MHBIM 00pa3oM 3aTparuBalOIIMX IpaBa M CBOOOABI CyOBEKTa NMEPCOHAIBHBIX MAHHBIX HIIM
JPYTHX JIHLL.

OOmenocTynHele NMEpCOHANBHBIE JaHHBIE - MEPCOHAIBHBIE JaHHBIE, AOCTYI HEOIPAaHMYEHHOIO
Kpyra JIMLl K KOTOPbIM IPEJOCTABIEH ¢ COINIACHs CYyOBEKTA MEPCOHAJIbHBIX JAHHBIX MJIM HA KOTOPELIE B
COOTBETCTBHH ¢ (elNepalbHBIMH 3aKOHAMH He pacrnpoctpansiercs TpeboBaHHe —COOIIOJACHHS
KOH(UIeHIHATILHOCTH.

K nmepcoHanpHBIM 1aHHBIM Pa0OTHHKA, IMOJy4aeMBIM paboToaTeIeM M MOIIEKAIIUM XPAHEHHIO
y paboronarenss B IOpSAKE, MPEIyCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOAATEILCTBOM M HACTOSIIMM
[TonoxeHHeM, OTHOCSTCS ClIeIyIOLIHe CBeICHUS, COlepKallecs B JIMYHLIX JellaX paboTHUKOB:

- IacIOPTHEIE JaHHbIE pabOTHHKA,

- UHH;

- KOIHSI CTPAaXOBOT'0 CBH/IETENLCTBA IOCYIaPCTBEHHOIO IEHCHOHHOIO CTPAaXOBaHUS,

- KOMHs JOKYMEHTAa BOMHCKOIrO y4era (Juisi BOGHHOOOS3aHHBIX M JIMIL, ITOJIEKAIIMUX NIPU3bIBY Ha
BOCHHYIO CI1ykO0Y);

- xorus JokyMeHTa 00 oOpa3oBaHHM, KBaNM(DUKAIMH WIM HATHYMH CHEUHANBHBIX 3HAHHIM;
AHKETHBIE JJaHHBIE, 3aII0JIHCHHbIE pa0OTHUKOM IIPH MOCTYIUICHHH Ha paboTy MM B Ipouecce paboTel (B
TOoM uucie asrobuorpadmus, CBeJEHHS O ceMeHHOM MOJOXKEHHH paboTHHKa, nepemeHe (amuimu,
HaJIMYUHU JIeTel ¥ HOKIUBEHIIEB);

- JOKYMEHTHI 0 BO3PACTe MAJIONETHHX JeTel 1 MecTe HX 00ydyeHus;

- JOKyMEHTBI O COCTOSIHHH 310pOBbsS JeTell ¥ JPYruxX POACTBECHHHUKOB (BKJIOYas CIpaBKH 00
WHBAJIHIHOCTH, O HAJIMYAH XPOHUYECKUX 3a00JieBaHuil);

- JOKYMEHTBI O COCTOSIHHH 3/I0POBBS (CBEIeHUS 00 HHBATMIHOCTH, O OEPEMEHHOCTH H T.IL.);

- HWHBIE [JOKYMEHTBI, KOTOpBIE C Y4eToM crneud(ukd pabOTBI M B COOTBETCTBHH C
3aKoHoJarenbCTBOM Poccumiickoit ®exepanuu  H0MKHBI OBITH  HpEeABABICHB pPaOOTHHKOM IIpH
3aKJIIOYEHHH TPYJIOBOIO JOrOBOpa MM B IEPHOJ €ro JeicTBUs (BKIIOYas MEIHIMHCKHE 3aKJIIOYEHHS,
npeabsBIieMble pabOTHHKOM TIpH  IPOXOXKIEHHH 00s3aTENbHBIX IpeBapUTeNIbHBIX PI
NEPUOIHYECKHX METUITMHCKHX OCMOTPOB);

- TPYJLOBOH JIOT'OBOP;

- KOIIMH IIPUKA30B O NpPHEME, NIepEeBOIaX, YBOIbHEHUH;

- mu4Has kapTodka 1o ¢popme T-2; d

- 3asBJICHU, OOBSICHUTEILHEIC H CITy)KeOHBIe 3aCcKH paboTHHKA;

- JOKYMEHTBI O MPOXOKAEHUH pabOTHUKOM aTTecTalliy, noBbimenus Kpanudukaimm,

- HHBIE JIOKYMEHTBI, COJIEpXKAlllie CBE/IEHHs 0 pabOTHHKE, HAXOXKIECHHE KOTOPBIX B JIHYHOM JIeJie
paboTHHKAa HEOOXOAMMO Ul JIOKYMEHTAJIBHOro OQOpMIEHHS TPYIOBBIX IIPABOOTHOIICHUH ¢
paboTHHKOM (BKJIIOYAsl MPUTOBOPEI CyZa O 3alpeTe 3aHHMATLCS IeIarorHvecKoi IesTebHOCTBIO HIIH
3aHAMATh PYKOBOJISIIHE JOJUKHOCTH).

1.5. K nmepcoHapHBIM JAHHBIM BOCIIMTAHHHKOB, IOJYYaE€MbIM YUYPEKICHHEM M TOJJICIKAIIHM
XPaHEHHIO B YYPEXKIEHHIO B MOPAIKE, NPEAYCMOTPEHHOM JEHCTBYIOIIMM 3aKOHONATEIBECTBOM H
HactosmM  [lonoxeHueM, OTHOCSTCS crienyrounpe crenenus, cojepxammuecs B *aAMYHbIX nenax
o0yyarouxcs:

- JIOKYMEHTBI, YIOCTOBEPAIOUIHE JIHYHOCTh O0ywaromerocs (CBHAETEILCTBO O POXKIACHHHA HIIH
nacropr);

- JOKYMEHTBI O MeCTe NPOKHUBAHMS;



- IOKYMEHTBI O MECTe IIPOKUBAHHUS;

- IOKYMEHTBI O COCTaBE CEMBH;

- NaCMOPTHBIC JaHHBIC POAMTENEH (3aKOHHBIX MPECTABHTENEH) BOCIUTAHHUKA; . JIOKYMEHTEI O
MOTy4eHHH 00pa3oBaHus, HEOOXOMMOr0 JUIS IIOCTYIUIEHHS B COOTBETCTBYIONMH Kiace (JIHIHOE HEII0,
CITpaBKa C MPEJILIIYIIEro MecTa y4eObl | T.11.);

- TOJHC MEIHMIMHCKOrO CTPAaXOBaHUSA; — JIOKYMEHTBI O COCTOSIHHH 3710pOBbs (CBefieHHSI 00
MHBAIMIHOCTH, O HAIMYMH XPOHHYECKUX 3ab0neBaHMM, MEIMIMHCKOE 3aKIOYeHHe 06 OTCYTCTBHH
NPOTHBOMOKA3aHUH [Uisi o0yyeHus: B 00pa30BATENBHOM YYpEeXKAEHHH KOHKPETHOTO BHAA M THIIA, O
BO3MOYKHOCTH M3YUCHHS IIPEIMETOB, NPEICTABISAIONIMX IIOBBIICHHYIO ONACHOCTH VIS 37I0POBBA U T.11.);

- JOKYMEHTEI, IOATBEPXKIAIOLIHE NpaBa Ha JONOJHHTEIbHBIC TAPAHTHH H KOMIIEHCALHH I10
ONpeJCIeHHBIM OCHOBAHHAM, MPEAYCMOTPEHHBIM 3aKOHOAATEIbCTBOM (POAUTEIH-HHBATHIb], HEITOTHAS
ceMbs, peOEHOK-CHpPOTa H T.I1.);

- HHBIE JIOKYMEHTBI, COJIEp)Kalllue IIepPCOHANbHbIE JaHHbIE (B TOM WYHCIE CBEICHHS,
HEOOXOMMBIE Ul MPEIOCTABICHHS BOCIMTAHHHKY TApAHTHH W KOMIIGHCAIMi, YCTAHOBJIEHHBIX
NEHCTBYIONIMM 3aKOHOIATEIECTBOM).

Pojureny (3aKOHHBIE IIPEICTABUTENH) MOTYT COOOLIMTH HHBIE CBEIEHHS, C KOTOPHIMH CUHTAIOT
HY?KHBIM 03HAKOMUTEH PaOOTHHKOB HIKOJIBL.

2. OcHOBHBIE YCITOBHS IPOBEICHHS 0OPaGOTKH IEPCOHATBLHBIX JAHHBIX

2.1. OGpasoBatenbHas OpraHu3alus OIpeAe/sieT 00beM, COAepKaHHE 06paGaTHBaeMbIX
IIEPCOHANBHBIX [JaHHBIX PAabOTHUKOB M 0OyHalOIMXCs, pyKOBOACTBYsch KomcruTymnmeii Poccuiickoit
Denepamun, TpynosemM KojekcoM Poccuiickoit ®enepanun, 3akonom PO ot 29.12.2012r. Ne 273-D3
«00 obpaszosanuu B Poccuiickoit ®enepanuny» U HHbIMH (eepaTbHBIMU 3aKOHAMH.

2.2. O6paboTka nepcoOHANBHBIX JaHHBIX PAGOTHHKOB OCYIECTBIISETCA HCKIFOUYHTENBHO B IEJIIX
obecrieyenns COOIIOIEHUs 3aKOHOB H HHBIX HOPMATHBHBIX NPABOBBIX aKTOB, COAEHCTBHS . paGOTHHKAM
B TPYNOYCTpOHCTBE, OOy4YeHMH M NpPOABIXKEHHH [0 Ciykbe, a Takke oOecleueHHs JIHYHOMN
OesomacHOCTH  pabOTHHKOB, COXPAHHOCTH MMYINECTBA, KOHTPONS KOJNHYECTBA M  KA4ecTBa
BBINOJIHAEMO# paboThl.

ObpaboTka mepcOHaNBHBIX TAHHBIX BOCIHTAHHHKA MOKET OCYIIECTBIATHCS HCKIIOUATENIHHO B
uemsix obecrneyeHus coOMOJEHHA 3aKOHOB M HHBIX HOPMATHBHBIX NPABOBEIX AKTOB, COICHCTBHS
oOyuaromumess B 00yYeHHH, TPYAOYCTpOHCTBE; obecreueHns HX JHYHOM Ge30MacHOCTH: KOHTPOJIst
KadecTBa 00y4eHus 1 00eCTIeYeH)sI COXPAaHHOCTH HMYIIIECTBA.

2.3. Bee nepcoHaibHBIE NaHHBIE PabOTHHKA [PEIOCTABIAIOTCS PabOTHHKOM, 33 HCKIIOYEHHEM
CilydaeB, NPETyCMOTPEHHBIX (efepanbHbIM 3aKoHOM. Ecin nepconanbHBle jnanHble paGOTHHKA,
BO3MOXHO, MOJIYYHTh TOJBKO Y TPETbeil CTOpOHEI, To paboronaresns o0s3aH 3apaHee yBEJOMHTH 00
9TOM pabOTHHKA H NOMYYHTH €ro MHCBMEHHOE cornacue. Paboronarens 10KeH COOBIHTD paboTHUKY
0 HeJsiX, IPEIoJaraéMelX HCTOYHHKAX H CHOCo0ax MOTYYCHHS NMEPCOHANBHBIX JAHHBIX, 4 TAKKE O
XapaKkTepe MOUIeXKalUX MOJTyYeHHIO MEePCOHAIBHBIX JIAHHBIX H IIOCJIEACTBHAX 0TKa3a pabOTHHKA JaTh
ITMCBMEHHOE COTJIaCHE Ha UX TOJIyYeHHE.

2.4. Bee nepcoHaNbHEIE JaHHBIE HECOBEPLICHHOJIETHETO BOCIHTAHHHKA B Bo3pacTe 10 14 jet
(MajloNieTHero)  NpPeJOCTABIAIOTCS €ro  POJAMTENsIMM  (3aKOHHBIMH — TIpejcTaBuTeNsMu). Ecmu
NIEPCOHATLHBIC JAHHBIC BOCITHTAHHUKA BO3MOXKHO IOIYYHTh TOJIBKO Y TPEThEHl CTOPOHBL, TO POIAUTEH
(3aKoHHBIC TpeACTaBUTENH) 00ydalomerocsi J0KHbL OBITH yBeIOMIEHB 06 3ToM 3apanee. OT HHX
JIOJDKHO OBITH IOJIyYE€HO MHCHMEHHOE COTJIACHE Ha MOJYYEHHE IEPCOHANBLHBIX JAHHBIX OT TpeTheil
CTOPOHBL. PozuTenn (3aKoHHEBIE Pe/ICTABATENN) 00yYaioIerocs A0JBKHBI OBITh TPOMH(OPMHPOBAHEI O
HEJISIX, TPEAIoaraéMblX HCTOYHHKAX M Crocodax MONY4YeHHs NEepCOHANbHBIX JaHHBIX, a TAKKE O
XapakTepe IOJUIeKAINUX IIOMYYCHHIO NEPCOHATBHBIX MHaHHBIX M MOCHEJCTBHAX OTKa3a OaTh
IIMCbMEHHOE COTJIaCHE Ha UX I0JIyYeHHE.



Yupexxnenue He UMeeT Ipasa MolydaTh H oOpabaThiBaTh NepcOHANbHBIE JaHHbIE pabOTHHKA,
BOCIIUTAHHHKA O €r0 WICHCTBE B OOIIECTBEHHBIX 00bEIMHEHUAX HITH €r0 NPOPCOIO3HOI AeATENLHOCTH,
3a HUCKJIFOYEHHEM CIIy4YaeB, NPEyCMOTPEHHBIX (eiepabHbIM 3aKOHOM.

2.6. YupexxZieHHe BIpaBe OCYLIECTBISATH cOop, mnepenady, YHHYTOXKCHHE, XpaHEHHE,
McHoJp30Banne HHGOPMAIHU O MOTHTHYECKHX, PEITHIHO3HBIX, APYTUX YOSKIESHUAX U YaCTHOIH JKH3HH,
a Takke HHGOpPMAIMM, HapylIalomield TaliHy Nepenuckd, TeaeOHHBIX IEPEroBOpOB, MOYTOBBIX,
TeslerpadHbIX B HHBIX COOOIIEHUH!

- pabOTHHKA TOJIBKO C €10 MHCHMEHHOI'0 COIJIACHS HIIH Ha OCHOBAHHH Cy1e0HOTO pEeIIeHHUS.

- BOCIIUTAHHHMKA TOJIBKO C MUCBMEHHOI'O COITIacHs POAMTENeH (3aKOHHBIX NpeJcTaBuTeNeH)

MaJIOJIETHETO HECOBCPIICHHOJICTHETO BOCITUTAHHUKA UM Ha OCHOBAHHH Cy,’lBﬁHOl"O PEIIEHHA.

3. Xpanenue, 00paboTKa ¥ UCIIOJIB30BAHUE [1EPCOHATIBHBIX JaHHBIX

3.1. [lepconanpuble JaHHBIe pAOOTHHKOB M BOCIUTAHHUKOB YUPEIKACHHS XPAHATCS HA OyMasKHBIX
U DJIEKTPOHHBIX HOCHTENSAX, B CIELUUAIBHO MpPEJIHA3HAYEHHBIX U 3TOr0 IIOMENIEHHSX, B MeCTax
obecneyrBaroIINX 3alIUTY OT HECAHKIIHOHUPOBAHHOIO JIOCTYIIA.

3.2. B mpouecce XxpaHeHHUs EPCOHAIBHBIX JJAHHBIX PAOOTHUKOB M BOCIIUTAHHMKOB YUPEKICHUS
JIOJKHBI 00eCIeYnBaThC:

TpeOOBaHHST  HOPMATHUBHBIX  JOKYMEHTOB,  YCTAHaBIMBAIOLIMX  IpaBuja  XpaHEHH:
KOH(HUIeHIIMATBHBIX CBEICHHN; . COXPAHHOCTh UMEIOLIMXCS JAAHHBIX, OrPAaHHYEHHE JOCTyNa K
HHM, B COOTBETCTBHM C . 3aKkoHojareiabcTBOM Poccuiickoit ®enepauvu ¥ HaCTOAIIMM
Ilonoxenuem; . KOHTPOJb 3a AOCTOBEPHOCTBIO M IIOJIHOTOH INEPCOHAIBLHBIX JAaHHBIX, HX
peryisipHoe 0OHOBJIEHHE U BHECEHHE 110 Mepe He0OXO0AMMOCTH COOTBETCTBYIOIHX H3MEHEHHI.

3.3. JocTyn K mepcoHaNbHBIM JAaHHBIM: paOOTHHKOB
¥ BOCIIHTAHHHKOB YUPEKACHHS HMEIOT:

- TUPEKTOp;

- 3aMECTHTENIH IUPEKTOpa (IEepCOHAIBHBIE NAHHBIE TOJIBKO PAOOTHUKOB, HAXOIAIIMXCH B HX
HEIOCPEICTBEHHOM ITOJMHHEHHH, 110 HANPABJICHUIO JIESTEIBHOCTH); — 3aMECTUTENb JHPEKTOpa
no AXP (nepcoHalbHbIE JaHHBIE TOJLKO pabOTHUKOB, HAXOIAIIMXCSH B MX HEIOCPEACTBEHHOM

[NOJYHHEHHH, [0 HANpaBJICHHIO JIEATENILHOCTH), - TIIaBHBI Oyxramrep, Oyxranrep;

obyuaromuxcs OV umeror:

- COLHANILHBIE NIeIarOTH, IIe1arOrU-IICUXO0JI0TH, BOCIIUTATENH B Mpesenax cBoei KOMIETEHIHH.

3.4. ITomumo 1M, ykazaHHeIX B 1. 3.3. Hacrosero Ilosnoxenusi, npaBo JocTynma K
IEPCOHANBHBIM JJaHHBIM pPa0OTHHKOB M BOCIHTAHHMKOB HMMEIOT TOJILKO JIMIA, YIOJHOMOYEHHBIC
JEHCTBYIOMM 3aKOHOIaTETILCTBOM.

3.5. Jluua, uMerommue JIOCTyN K NepcoHanbHbM JlaHHbIM 003aHbI HCIIONB30BaTh NMEPCOHAIBHBIE
JaHHbe pabOTHUKOB H BOCIIHTAHHUKOB JIIIb B IEJIAX, 115l KOTOPBIX OHH OBLIH NPEIOCTABIEHbI:

3.5.1. IlepconanbHble pAaHHbIe OOYYAIOUIMXCA MCIIOJB3YIOTCS Ui IleNieif, CBSI3aHHBIX C
OCYIIECTBIEHHEM Y4eOHO-BOCIHTATEIBHOIO Ipolecca. AAMHHHCTPALUS HBOCIIMTATEIH  HCIOJIB3YET
[EPCOHANIbHBIE JIaHHBIE Ul COCTaBIEHHS OTYETOB B BBINICCTOSIIHE OpraHU3aluH, (HOPMHPOBAHHUS
pasnuuHbIX 0a3 JaHHBIX, Ui BO3MOMHOCTH [IOJUICPIKHBATH CBS3b C POMMTENSIMH (3aKOHHBIMH
NPEACTABUTENSIMU), YIUTHIBATH 0COOEHHOCTH BOCIIUTAHHHKOB IIPH €ro 06y4eHUH U BOCTIMTAHHH.

3.5.2. llepconansuble JaHHbIe pa0OTHHKA UCIIOIBL3YIOTCS JUIs LieJIeH, CBA3aHHBIX C BBIIOJIHEHUEM
TPYAOBBIX QYHKIHH. AJIMUHUCTpAIUS MCIIOJIB3YeT ePCOHAILHBIE IaHHbIC, B YACTHOCTH, [UISl PELIEHUS’
BOIIPOCOB arrecrand, (GopMHpoBaHus y4eOHOro IUIaHa, COCTABJICHHMS OTYETOB B BBIIECTOSINHE
opranusaiui, (OPMHPOBAHHS pa3IHYHBIX 0a3 JaHHBIX, MPOJBIKEHHS pabOTHHUKOB 110 ciyxkOe,
YCTAHOBJICHHS pa3Mepa 3apruiatel. Ha ocHOBaHMH IIEpCOHATBHBIX JAHHBIX PEIIAETCH BOIPOC O JOIYCKE
paboTHHKa K HHGOPMAIIHH, COCTABIIIONIEH CiTyKeOHYIO TaliHy.

[Ipu DpHHATHH pelUeHHH, 3aTpParHBalOIIMX HHTEpechl pabOTHHKA, aJMHHHCTpAlMs HE HMEeT
1paBa OCHOBBIBATHCS HA NEPCOHAIBHBIX JAHHBIX, MOJYYEHHBIX HCKIIOYHTEIBHO B DPE3yJbTaTe HX



aBTOMAaTU3UPOBAaHHOH 00pabOTKH WM 3NeKTpoHHOro mnonaydenus. PaboronaTens Takke He BIIpaBe
IPUHUMATh PEIIeHus, 3aTParuBaloIIie HHTepeckl paboTHHKA, OCHOBBIBASICH HA JAHHBIX, JOITYCKAIOIINX
JBOSIKOE TOJKOBaHHUE. B cilyuae eciu Ha OCHOBAHWU [IEPCOHATBHBIX JAHHBIX HEBO3MOMKHO JOCTOBEPHO
YCTaHOBUTH Kakoi-mubo ¢akr, pabotomarens mnpemnaraer pabOTHHKY IPEACTABUTh ITHCHMEHHBIE
pasbACHEHHS.

3.6. IlepconanbHble JaHHBIE pabOTHHKA OTPaXKAIOTCA B JIMYHOI KapTouke pabotHuka (hopma T-
2), KoTopas 3aloJIHSeTCsl I0CIe M3JaHus IIpHKa3a O ero mpueMe Ha paboty. JIMuHBIE KapTOUKH
pabOTHUKOB XpaHATCS B CIIELHAIBLHO 000pYJOBaHHBIX HecropaeMsbixX kadax B anpaBUTHOM MOPSIIKE.
JInunble nena ¥ NTHYHBIE KAPTOYKH pabOTHHKOB XpaHsTCs B OYMaKHOM BHJIE B I1ANIKaX B CIEIHAIBHOM
ceiide, TOCTYN K KOTOPOMY HMEET CEKpeTaphb u JHPEKTOP .

3.7. IlepcoHanpHble JaHHBIE COTPYIHHKOB MOTYT TAKXKE XPaHHTBCS B DJIEKTPOHHOM BHIE B
JOKaJIbHOH KOMINBIOTepHOH certH. [locTosHHBIA nocTynm (B mpexenax CBOEH KOMIETEHIIMH) K
JJIEKTPOHHBIM 0a3aM JaHHBIX, COJAEPXKALUM IEPCOHATIbHbIE JaHHble PabOTHHKOB, MMEIOT TOJIBKO
agMuHucTpanus. Jloetynm apyrux pabOTHHKOB K [E€PCOHAJIBHBIM JIAHHBIM OCYILECTBJISIETCS Ha
OCHOBAaHUH MUCBMEHHOTO pa3pereHusi pabOTHHKA U pacIOpsKeHUS THPEKTOpa.

3.8. ITaponu pnst gocTyna K 3JIEKTPOHHOH 0a3e JaHHBIX YYPEKICHHs YCTaHABIHBAIOTCH
JUPEKTOPOM M COOOLIAIOTCS WHIMBHAYAIBHO COTPYAHHKAM, HMEIOLIUM JOCTYII K IEepPCOHAIBHBIM
JAHHBIM COTPYIHUKOB. Mi3MeHeHHe naposeii IpouCcXOauT He pexe, yeM | pa3 B Tpu MecsIa.

3.9. KonupoBate M J€naTh BBINIMCKH M3 TEPCOHAIBHBIX JIAHHBIX PabOTHHKA paspeniaercs
HCKJIIOYHTENBLHO B CITY#KeOHBIX LIesX ¢ MUCBMEHHOro paspelienus paboTHUKA U JUPEKTOpa .

3.10. IlepconanpHble naHHBIE O0YYalOMIErOCs OTPAXKAIOTCS B €ro JIMYHOM Jiene, KOTOpoe
3aMOJIHAETCSl TOCJe M3JaHUs NpHKasa O €ro 3a4ucieHHs B ydpexieHue. Jlema BOCIHTAHHHKOB B
alaBUTHOM nopsijike (POPMHUPYIOTCS B ANIKAX KOTOPHIE XPAHATCS B KaOHHETE 3aMECTHTENS JIMPEKTOpa,
JIOCTYTI K KOTOPOMY MMeeT aJIMHHUCTPALHS H KJIACCHBIE PYKOBOIUTEIIH.,

3.11. DBenaeHue MUYHBIX /1€ U OTBETCTBEHHOCTH 332 COXPAHHOCTD JIMYHBIX JI€]I BOCIHTAHHHUKOB
BO3JI0’KE€HO Ha COLHAIBHBIX I1€/1aroros.

3. 12. IlepconanpHble JaHHBIE 00YYAIONMXCS MOTYT TaK)Ke XPAaHHTHCS B DJICKTPOHHOM BHJE B
JIOKaIbHOH KoMIbtoTepHOH cetH. [IpaBo momHOro moctyma K DIEKTPOHHBIM 0a3zaM JTaHHBIX,
coAep)KalllUM  NEepCOHAJIbHBIE JaHHble o0yd4alommxcs, #HMeeT anMuHHcTpauusa. OcraibHble
negaroruueckie pabOTHHKHM MMEIOT AOCTYI TOJLKO K TOH uHpOpMaluu, KoTopas UM HeoOXoauMa B
npejienax HCIOJHEHUs UX JODKHOCTHBIX 00s3aHHOCTEH.

3.13. Taponu poctyna k ©Oasze JaHHBIX YCTAHABIMBAIOTCS JHPEKTOPOM M COOOIIAIOTCS
HHIUBHAYATIBHO pabOTHHKAM, HMEIOLIHMM JOCTYII K [IEPCOHAIBLHBIM JaHHBIM COTPYAHHKOB.

3.14. KonupoBats  Je1aTh BHIIHCKH U3 MEPCOHATBHBIX JAHHBIX BOCITHTAHHHUKOB pa3pelaeTcs
HCKIIOUHTEILHO B CIYKeOHBIX LeNsIX ¢ NHCBMEHHOTO pa3pelleHds poauTened (3aKOHHBIX
npeJcTaBuTeneii) U IupexTopa.

4. llepenaya nepcoHadbHBIX JaHHBIX

4.1. Ilpu nepenave nepcoOHANBHBIX JAAHHBIX Pa0OTHHKOB H BOCIIHTAHHHKOB YUPEKICHHS APYTHM
IOPUIMYECKUM H QH3HYECKHM JIHLAM YUIpeimIeHHS JOKHA COOIII0AATE ClIeyIoIIHe TpeOoBaHus:

4.1.1. IlepcoHanbHble NaHHBIE PabOTHHKA, BOCIIHTAHHHUKA HE MOTYT OBITH COOOILIEHBI TpPEThEN
CTOpoHe 0e3 MUCEMEHHOr0 corylacks paboTHHKA, poauTeNe (3aKOHHBIX IIPeACTaBUTENEH ).

4.1.1. Ilepconanbuble JanHble paGOTHHKA, BOCIUTAHHMKA HE MOTYT OBITh COOOINEHBI TPEThei
cTopoHe 0e3 mNHCBEMEHHOro corjlacus paboTHHKA, pojuTeel (3aKOHHBIX IpeJcTaBUTelNeit)
HECOBEPIICHHOJIETHET0 (MaloOJIeTHer0) BOCIIMTAHHHKA, 3a MCKJIIOYEHHEeM CllydaeB, KOrja 3To
HeoOX0IMMO IS TPeYTIPENACHHIS YTPO3bI JKU3HH U 3I0POBBIO PaOOTHHKA , BOCHHTAHHUKA, a TAKAKE B
CIIy4asX, YCTAHOBJICHHBIX (e/IepaIbHBIM 3aKOHOM.

4.12. Jluna, nomydvalomupe IepcoHaNbHBIe HaHHbIE pabOTHHUKA, BOCIHUTAHHUKA JOJDKHEI
NpeAyNnpeKaaTbess O TOM, YTO ITH JAHHBIE MOTYT OBITH UCIOJIBL30BAHBI JIMIIL B IENAX, I KOTOPBIX
oHH coobmenbl. OY pomkHa TpeOOBAaTH OT ATHUX JIMI[ MOJATBEPXKAEHHS TOTO, YTO OTO IPABUIIO



cobmoneno. Jluma, mnoayualommue nNepcOHaNbHbIE NaHHbIE pPAaOOTHHKA, BOCIHHTAHHHKA OOA3aHBI
cobmoznarte pexuM KoH(HIeHUHATbHOCTH. JlaHHOE MOJIOKEHHE He paclpoCTpaHsercs Ha oOMeH
IIEPCOHAIbHBIMH JAHHBIMU PaOOTHUKOB B IOPSJIKE, YCTAHOBJIEHHOM (pe/lepaibHbIMH 3aKOHAMH.

4.2. Ilepenaya nepcoHaNbHBIX JaHHBIX paOOTHHKA, BOCIHTAHHHMKA €ro MPEeACTABUTENISAM MOKET
OBITH OCYIIECTBIEHA B YCTAHOBJICHHOM JCHCTBYIOIIMM 3aKOHOJATEIBCTBOM IOPSIKE . TOJBKO B TOM
o0BeMe, KOTOpPBIH HEOOXOAMM JIUIsl BEINOJHEHHS YKA3aHHBIMHU MIPEICTABUTEIIAMH HX ()YHKIIMH.

5. Ilpasa paGoTHHMKOB, 00y4aloumxcs Ha obecneueHre 3alUThl NEPCOHATBHBIX JAHHBIX

5.1. B memsax obecrieyeHus 3alIUThI MEPCOHAIBHBIX JAHHBIX, XpaHsiuxcs B OV, paboTHuKH,
POIUTENH (3aKOHHBIC IPEICTABHTENH) MAJIOJETHEr0 HECOBEPUICHHOJIETHETO0 BOCIIHTAHHHMKA, HMEIOT
1paBo:

5.1.1. Ilomyuars mosHyr HHGOPMALMIO O CBOMX NMEPCOHATBHBIX JAHHBIX U HX 00paboTke.

5.12. CBobGoaHoro GecniaTHOrO AOCTYNA K CBOMM IMEPCOHAIBHBIM JaHHLIM, BKJIIOYAS MPABO HA
NoJIy4eHHe KOMHMH MoOOH 3amucH, cojiepikalliel nepcoHaibHble JaHHble pabOTHHKA, 3a HCKIIOUYEHHEM
CJIy4aeB, MpeAyCMOTPEHHBIX (esiepallbHBIMU 3akoHaMu. [lonydenne ykasanHOH HHpOPMANHH O CBOUX
NEPCOHANBHBIX JAHHBIX BO3MOXHO IpH JM4YHOM oOpauiedun paboTHHKA, pojauTeied (3aKOHHBIX
Npe/iCcTaBUTeNeH) K OTBETCTBEHHOMY 3a OpPraHM3alMIO W OCYILECTBJICHHE XpaHEHHS INepCOHATBHBIX
JAHHBIX PaOOTHHKOB.

5.13. TpebopaTh 00 MCKIIOUEHHH HJIM MCIPABJICHHM HEBEPHBIX HJIM HEIOJHBIX [E€PCOHANIBHBIX
JaHHBIX, 4 TaKkKe JaHHbIX, 00paboTaHHBIX ¢ HapyumleHHeM TpeOoBaHMiI JelcTBYyIOIIEro
3aKOHOZATENIbCTBA. YKa3aHHOe TpeboBaHHe JO/DKHO OBITE OQOPMIIEHO IHCBMEHHBIM 3asBJICHHEM
paboTHHKA HA UMSI JUPEKTOpA YUYPEIKICHUS .

Ilpu oTkaze IUpeKTOpa YYPEXKAEHHS MCKJIIOUHTH WM HCIIPABHTH IIE€PCOHAIBHBIC TAHHBIE
paboTHHKa pabOTHHK, POIHUTENb, 3aKOHHBIH NpPEICTABHTENb HECOBEPINEHHOJIETHEr0 O0ydJaromerocs
UMEeT IMpaBO 3asiBHTh B IHUCBMEHHOM BHJE [JHPEKTOPY YUpPEXKAEHHS CBOEM HECOIJIaCHH, C
COOTBETCTBYIOIHM 000CHOBAaHHEM TAKOro Hecoriacus. [lepcoHanbHble JaHHBIE OLIEHOYHOIO XapaKkrepa
pabOTHHUK, POJUTENb, 3aKOHHEIN IPECTABHTENh HECOBEPILIEHHONETHEr0 00YYaIOMErocs UMeeT IpaBo
JIOTIOJIHATD 3asIBJICHUEM, BBIPAYKAIOUIUM €ro COOCTBEHHYIO TOUKY 3pEHHS.

5.14. TpeGoBaTh 00 M3BENIEHHH YYPEXAEHHSA BCEX JIMIl, KOTOPHIM paHee ObUIH COOOLICHEI
HEBEPHBIC HJIM HENOJHBIE IEepCOHAllbHBIE JaHHble paboTHHKa, oOydaromerocs o060 Beex
IPOM3BEACHHBIX B HUX HCKIIIOUCHHSIX, HCIIPABICHUAX WK JOMOTHEHHIX.

5.15. OGxanoBate B cyne moOble HempaBoMepHble neiictBus wm Gesneiicteus OV mpu
00paboTke H 3aMIUTE ero MePCOHANBHBIX JAHHBIX.

6. OO0s3aHHOCTH CYOBEKTA MEPCOHANBHBIX JAHHBIX 110 00ECIEYEHHIO JOCTOBEPHOCTH €T0
NEPCOHATBHBIX JaHHBIX

6.1. B nensx obecrniedeHus JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX PAOOTHHKH 0OS3aHbI:

6.1.1. Tlpu npueme Ha paboTy B yupesKAeHHSs IPEICTABIATE YIIOJIHOMOYEHHBIM paboTHHKam OY
JOCTOBEpHbIe CBeNeHHs O cebe B mopsake H 0OBEMe, MPEAyCMOTPEHHOM 3aKOHOIATENLCTBOM
Poccuiickoit ®enepauun, NPOTHBONOKA3AHUN JUIS BBLIIOJHEHHS PAabOTHMKOM €ro JOJDKHOCTHBIX,
TPYIOBBIX 00513aHHOCTEH M T.11.) co00maTs 06 3ToM B TeyeHue 5 paboumx JHEH ¢ JaThl UX H3MEHEHHI.

6.2. B nemsix obecnieueHus JOCTOBEPHOCTH MEPCOHABHBIX JAHHBIX BOCITHTAHHHKOB:

6.2.1. Poxutenu, 3aKOHHBIE MPEICTABUTENM HECOBEPIIEHHONETHHX BOCIHMTAHHHKOB IIPH
[pUEME B YYPEXKIEHHE INPENOCTAaBIIOT YIOMHOMOUYEHHBIM pabOTHMKAM YUPEKAECHHs IOCTOBEpHLIE
CBEJICHHUS 0 ceOe M CBOMX HECOBEPIICHHOJIIETHHX HETSX.

6.2.2. B ciyuae M3MEHEHHs CBEIEHH, COCTABIAIONIMX MIEPCOHANBHBIE JaHHbIE BOCIIHTAHHUKA,
pOIUTENH (3aKOHHBIE MPEICTABUTENH) HECOBEpIIEHHOIeTHEro ol0y4aronierocss B Bo3pacte a0 14 ner
00s13aHBl B TEYCHHE MECSLA COOOIHTE 00 HTOM YIIOJIHOMOYCHHOMY PAOOTHHKY YUPEIKICHHSL.



7. OTBETCTBEHHOCTH 34 HapyueHHEe HACTOAIICTO ITOJIOXKECHUA

7.1. 3a Hapymenue nopsiaka o0paboTku (cOopa, XpaHeHHUs!, HCIOIb30BaHKs, PACIIPOCTPAHEHHUS H
3QlMTHI) IEPCOHAIBHBIX JAHHBIX JODKHOCTHOE JIMIIO HECET . aIMHHHUCTPATHBHYIO OTBETCTBEHHOCTEL B
COOTBETCTBHH C JHCTBYIOLUM 3aKOHOIATEIECTBOM.

7.2. 3a HapyIIeHHe NpPaBHJI XPAHEHHUS M HCIIOJIb30BAHMS MEPCOHAIBHBIX JAaHHBIX, IOBJIEKIIEE 3a
coboif MaTepuaabHbBIH yimepd paboTomareno, pabOTHHK HECET MATEPHAIBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C JEHCTBYIOUIHM TPYAOBBIM 3aKOHOAATEILCTBOM,

7.3. Marepuanbneiii  ymepd, HaHeceHHBI CyOBeKTY IIEPCOHAIBHBIX JAHHBIX 33 CUeT
HEHAJJIe)KAIEr0 XpaHEeHUs M HCIIONb30BaHHUS NEPCOHAILHBIX MAHHBIX, IOJJIEKHT BO3MEIIECHHIO B
HOPsJIKE, YCTAHOBJICHHOM JCHCTBYIOIIUM 3aKOHOAATEILCTBOM.

7.4. OY Brpase OCYIIECTBIATh 0€3 yBeIOMIIEHHs YIIOJIHOMOYEHHOI'O OpraHa Io 3all{Te IpaB
CyOBEeKTOB EPCOHANBHEIX JaHHEIX JIHIIb 00paboTKy ClIeIyIOIHX MePCOHANBHBIX JAHHBIX:

- OTHOCSINMXCS K CYOBEKTaM IePCOHAIBHBIX JAHHBIX, KOTOPBIX CBA3BIBAIOT € ONEPATOPOM
TPYAOBBIE OTHOLIEHHUS (pabOTHHKAM );

- MOJIyYEHHBIX OIEPATOPOM B CBS3M C 3aKJIIOYEHHEM JOTOBOpPA, CTOPOHOM KOTOPOTO SIBIISETCA
CyOBEKT NepCOHATBHBIX JIAHHBIX (BOCIHTAaHHHKOB M Jp.), €CIH [epCOHAJbHBIE [AHHBIE He
pacmpoCcTpaHsAIOTCs, a TakKe He MpeJoCTaBIAITCS TpeThbuM Juuam Oe3 cornacus cyObekTa
NEPCOHAIBHBIX JAHHBIX U HMCIIOJL3YIOTCS ONEPATOPOM HMCKIIIOYUTEIBHO JUIS MCIIOJIHEHHS YKa3aHHOIO
JIOrOBOpa M 3aKIIIOYEHHS JIOTOBOPOB C CYOBEKTOM IIEPCOHAIBHBIX JAHHBIX, —  SBJISIOLUIHXCS
O01IEeI0CTYITIHBIMH ITePCOHAIBHBIMH JaHHBIMH,

- BKJIFOYAKOIIKX B ce0sl TONIBKO (haMHUIITHH, UIMEHA H 0TYECTBA CYOBEKTOB MIEPCOHANBHBIX JaHHBIX;

- HeoOXOOMMBIX B IENAX OJHOKPATHOrO Mpomycka CyOBeKTa MNepCOHANBHBIX MaHHBIX Ha
TEPPUTOPHUIO 00Pa30BATEIBHOIO YUPEKACHHUS HIIH B HHBIX aHAIOTHYHBIX IEJISAX;

- BKIIOYEHHBIX B HH(POPMAIMOHHBIE CHCTEMbl MEPCOHAIBHBIX JIAHHBIX, HMEIOIIHE B
COOTBETCTBHM ¢  (elepalbHBIMH  3aKOHaMH  cTaryc  (eJepalbHBIX  aBTOMATH3HPOBAHHBIX
MHQOPMAIMOHHBIX CHCTEM, @ TAaK)Ke B I'OCY/IapCTBEHHBIE HH()OPMAIMOHHBIE CHCTEMBI IEPCOHABHBIX
JAaHHBIX, CO3/IaHHBIC B LIEJIAX 3alIMTHI 0€3011aCHOCTH rocy1apcTBa U 00IIeCTBEHHOTO MOPAIKa; —

- oOpabareiBaemMbIXx ©0€3 HCIIONB30BaHUS CPEJACTB aBTOMATH3AllMH B COOTBETCTBHH C
(enepanbHBIMH 3aKOHAMH MJIH HHBIMH HOPMATHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoi Meneparmu,
yCTaHaBIMBAIOIUMU TpeboBaHUs K ofecrneueHHI0 0Ge30MacHOCTH MEPCOHATBHBIX JAaHHBIX IPH HX
00paboTke U K cOOMOIEHHIO IPaB CYOBEKTOB IEPCOHATIBHEIX JAHHBIX.

Bo BCcex ocTanpHBIX CIydasx oneparop (IMPEKTOp YYpeKACHHS U (WIH) YIOJHOMOYEHHBIE HM
nuua) o0s3aH HANpPaBHTh B YNOJHOMOYEHHBIH OpraH [0 3aliuTe [paB CyOLEKTOB MEPCOHATBHBIX
JIaHHBIX COOTBETCTRYIOIIEE YBEAOMIICHHE.



